Class Code 0350
DEVELOPMENT PROGRAM MANAGER

DEFINITION

Under generd direction, is responsble for the development and management of programs for the
Department of Development; performs related duties as required.

EXAMPI ES OF WORK (Any one position may not include dl of the duties listed, nor do the
examples cover al of the duties that may be performed.)

Complies with federd, state and locd legd contract and program requirements by studying existing and
new legidation;

Monitors the development and implementation of programs utilizing federd and loca funds;

Confers with federal and other government officias in order to negotiate contracts for federd financia
assstance;

Consults with businesses, developers, governmenta authorities, and civic groups in order to attract,
retain or revitdize busness and industry;

Monitors the progress of public capital improvementsin order to dlow business, industry and
developers to maximize their opportunity;

Conducts community information meetings, seminars, and in-house training on department programs and
iSsues,

Interprets Zoning, Housing and Building Codes to the public, community groups, nonprofits, developers,
and departmenta Saff;

Reviews the housing, building, planning and other codes to ensure consstency of terminology;

Prepares background research papers and documents for the Department as required;

Maintains professiona and technical knowledge by attending educationa workshops and reviewing
professond publications;

K egps the adminidrator informed, in atimely manner, of any Stuations that will impact the gods and
objectives of a program.

MINIMUM QUAI IFICATIONS

Possession of abachelor's degree and three (3) years of experience in city or regiond planning,
community or economic development, code enforcement, socia or human services, public or business
adminigration, or closdly related field, which has included one (1) year of supervisory experience.
Subgtitution(s): A master's degreein city or regiond planning, business adminigration, public
adminigtration or closdy related fidd may be subgtituted for one (1) year of the non-supervisory
experience.



KNOWI FDGE, SKIILSAND ABILITIES

Consderable knowledge of the principles and practices of public or private trade and development
under government sponsorship; considerable knowledge of federd and local regulations affecting trade
and development activities, congderable knowledge of the principles and practices of marketing
techniques,; congderable knowledge of research and statistical methods; ability to write and spesk
effectively; ahility to prepare comprehensive reports; ability to plan own work schedule; ability to plan
and direct the work of others; ability to develop and maintain effective working relationships with others.
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